
 
               Position Description 

Department 
Asset Management 

Position Title 
Facilities and Land Management Coordinator 

 

Issue Date: 14 January 2019  

Approved By:  Page 1 of 5 

 

Location: Launceston 

Position Holder: Vacant 

Reports To: Planning & Communications Manager 

Direct Reports: Nil 

Primary Position Objective 
The primary role of this position is to coordinate and plan maintenance activities across 

TasRail’s facilities and land corridors and to lead and implement continuous improvement 

initiatives that ensure efficient and sustainable service delivery outcomes.   

The success of the role is dependent on effective stakeholder relationships; collaboration 

with internal clients, external suppliers and contractors; success is also driven by strict 

compliance with relevant standards, policies, procedures and relevant regulatory and legal 

governance frameworks. 

Working Environment 
TasRail is one of the largest transport providers in Tasmania connecting industry and 

commerce to major shipping ports and freight hubs across the State.   

As a State-owned Company, TasRail is responsible for both Below Rail and Above Rail 

assets including freight terminals, ship loading and bulk handling facilities and is 

commercially focused and committed to delivering optimal and innovative logistic solutions to 

its customers.  

The Facilities and Land Management Co-ordinator directly reports to the Planning & 

Communications Manager, and is expected to work with a high level of initiative and in close 

co-operation with TasRail’s Property and Licencing Department. 

The Planning and Network Communications Manager reports to the General Manager Asset 

Management and is responsible for ensuring all asset maintenance is scheduled to facilitate 

successful execution to high standards of safety, quality, effectiveness and efficiency.  

Primary responsibilities/accountabilities 

 Develop preventative maintenance and forward planning programs and activities 

utilising the CMMS System; 

 Minimise and manage backlog of maintenance tasks, prioritise and plan forward work 

programs; 

 Agree weekly plan with relevant stakeholders; 



 

 
 

Page 2 of 5 

 Work with asset management team, Property and Compliance Department and other 

internal clients to develop work scope including plans for corrective work; 

 Work with Train Control and other internal clients and external suppliers and 

contractors to ensure all work is scheduled within suitable timeframes and in 

compliance with standards, policies, procedures and regulatory and legislative 

obligations; 

 Contribute to the development and implementation of continuous improvement 

initiatives and activities;   

 Develop detailed forecasts and budgets;  

 Advise on methods and schedules that ensure the achievement of maintenance 

objectives within agreed objectives, expectations and budget allocations; 

 Co-ordinate the benchmarking of the maintenance activities; 

 Identify and implement operational opportunities that will provide financial, 

environmental and reputational benefits to TasRail; 

 Develop weekly planning reports for scheduled work and work compliance; 

 Ensure inventory supports maintenance tactics; 

 Review performance against scheduled work and schedule compliance metrics, 

identify and implement strategies to improve towards the target; 

 Provide technical support across TasRail as required; 

 Contribute to the development and continuous improvement of asset maintenance 

plans; 

 Participate/contribute to other duties as directed; 

 Coordinate and lead contractors and suppliers engaged to undertake facilities and land 

corridor maintenance activities; 

 Work with the Contracts Manager to monitor, audit and manage key contracts 

associated with the portfolio; and 

 Respect and work with the broader TasRail team in alignment with their accountability 

& responsibilities. 

 

Qualifications, Knowledge and Experience 

 Detailed knowledge and understanding of vegetation and facilities based portfolios; 

 Previous experience working with Computer Maintenance Management Systems 

(CMMS) or willingness to learn; 

 Good computer literacy and the willingness to learn and operate new IT systems; 

 High level communication and negotiation skills; and 
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 Demonstrated experience in Environmental, Work Health & Safety regulations and 

related work practices. 

Essential Personal Attributes 

 Genuine commitment to achieving a Zero Harm safe working environment and to 

upholding the TasRail Values; 

 Proven experience in planning and co-ordinating maintenance activities and 

stakeholder management; 

 Performance driven, with a highly motivated approach to work and outstanding 

initiative and problem solving skills;   

 Ability to manage competing priorities and challenging demands in a calm and flexible 

manner sometimes with limited resources; 

 Strives for the highest level of service and output; 

 Superior emotional intelligence and interpersonal skills with a strong track record 

working co-operatively; 

 Highly organised with superior time management skills; and 

 Current Drivers Licence. 

 

Desirable  

 Qualifications or training in forestry, vegetation or weed management; 

 Knowledge and experience in managing facilities and land corridors; 

 Competent to use Microsoft office; and 

 Experience with the use of GIS based systems. 

 

Key Selection Criteria 

1. Detailed knowledge and understanding of Vegetation and facilities based portfolio’s; 

2. Previous experience working with Computer Maintenance Management Systems 

(CMMS) or willingness to learn; 

3. Good computer literacy and the willingness to learn and operate new IT systems; 

4. High level communication and negotiation skills; and 

5. Demonstrated experience in Environmental, Work Health & Safety regulations and 

related work practices. 
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Values Based Behavioural Competencies 

In addition to the stated responsibilities, qualifications and personal attributes, TasRail is 

committed to a set of Values formed through input from our people. The Values provide 

direction and clarity about the way we arrive at decisions, achieve performance goals, 

provide service to our customers and care for the environment. Specific behavioural 

capabilities have been developed against these values that provide a basis for employee 

performance goals. 

Value Team Member Behavioural Capability 

SAFETY 

A genuine care for 
the health and 
wellbeing of staff, 
contractors and the 
wider community. 

Takes safety seriously.  Follows safe working procedures and practices 
required for position.  Takes action to ensure own and others safety.  
Proactively brings potential safety, health and environmental concerns to 
attention of supervisor.   

 

LEADERSHIP 

Clarity of vision and 
strategies, to drive a 
culture of unity and 
achievement. 

Sets a good example and encourages others.  Makes decisions within 
their area of responsibility.  Seeks opportunities to be involved in 
planning of work. Takes responsibility for their own actions. 

 

INTEGRITY 

Staying true to our 
values, even when 
it’s hard. 

Treats people with respect and courtesy.  Takes action when things 
aren’t right even if it may be difficult.  Is honest, fair and open in their 
dealings with others. 

 

RESPONSIBILIT 

Owning actions and 
outcomes. 

Performs under direction and works to agreed outcomes.  Produces an 
appropriate work output or volume.  Demonstrates good judgement and 
adheres to established standards.  Effectively manages own time.  Is 
well organised and focussed.  Is flexible and adaptable to changing work 
environment.    

 

EXCELLENCE 

Seeking and 
achieving exceptional 
outcomes in 
everything we do. 

Work is accurate, thorough and precise.  Accepts and acts on feedback 
for improvement.  Welcomes training and other development 
opportunities appropriate to position. 

 

INNOVATION 

Embracing new 
ideas, concepts and 
systems to create 
added value. 

Shows initiative within the scope of position.  Develops new ideas and 
improvements within area of responsibility.  Is self-starting, motivated 
and enthusiastic.  Recognises and isolates potential problems.  Is an 
active participant in problem solving.  Identifies causes and suggests 
effective solutions. Effectively implements solutions. 

 

TEAMWORK 

Working hard 
together to achieve 
common goals and 
shared outcomes. 

Actively participates as a member of a team.  Is co-operative and 
obtains co-operation from others.  Compromises where appropriate and 
recognises the needs of the overall team.   Fosters an environment of 
cooperation through effective communication.  Listens and interacts 
effectively without alienating others.  Uses an effective communication 
style with all levels of personnel. 
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Authority 

The position is required to comply with all applicable TasRail financial delegations, policies, 

standards and procedures and within the authority of the position. 

Key Interactions Required 

Internal External 

Planning & Communications Manager Suppliers and contractors 

Asset Management Maintenance Planners Others as deemed necessary 

Asset Management Supervisors  

Train Controllers and the Network Access 
Manager 

 

Manager Group Property & Compliance  

Corporate Relations Specialist  

Other TasRail employees  

Key Performance Indicators 

The occupant of this position will be expected to achieve the key performance indicators1 in 

accordance with their contract of employment. 

Working Arrangements 

Employment Contract based on a 38 hour week.  
The occupant of this position will be required to drive for extended periods, with some 
overnight stays. Access to a pool vehicle available as required.  
 
 
 

 

 

                                                           
1
 To be developed 


